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1. RATIONALE FOR CAREERS AND WORK RELATED EDUCATION AND 
INFORMATION ADVICE AND GUIDANCE 
 
CWRE and IAG are an important part of school education. St Michael’s Catholic High 

School seeks to equip all students with the provision and skills needed to help 

empower, determine and achieve their full potential and raise aspirations.   

St Michaels understands the importance to provide comprehensive information on all 

future options and promote equality, diversity and challenge stereotypes. We seek to do 

this by working with students, parents/carers, outside agencies and the local 

community. 

 
 
2. COMMITMENT AND VISION STATEMENT 
 

It is the policy of St. Michaels’s Catholic High School that we should make available a 

provision of Careers Education, and up to date impartial Information and Guidance 

(CEIAG) for all students in Year 7-13. The principal objective is to support young people 

through the choices they face, by making the most effective and efficient use of the 

resources within the school and with St Michael’s service agreement with 

Services For Young People.  

Through this partnership the school fulfils their statutory duties to deliver independent, 

impartial face to face guidance in Years 8 – 13, which helps students to develop skills, 

confidence and knowledge and to make realistic and informed decisions about their 

futures. Working together as a whole school approach we encourage all our young 

people to work to the best of their ability and to set themselves realistic but ambitious 

targets for their educational and career paths beyond St. Michael’s with the help of 

parents, carers and external providers.  

The Schools commitment to develop the best CEIAG is reflected in the School 

Development Plan, which is guided by the CDI framework.  

Section 42A of the Education Act 1997 requires governing bodies to ensure that 

all registered students at the school are provided with independent careers 

guidance from year 8 (12-13 year olds) to year 13 (17-18 year olds)  

 
 

 

ST MICHAEL'S CATHOLIC HIGH SCHOOL 
 

Careers Education, Information, 
Advice & Guidance & Work 
Related Education Policy 

 



Page 2 Bringing Christ to All and All to Christ November 2021  

 
3. MANAGEMENT 
 

Claire Spinner co-ordinates the careers programme. Claire Spinner who is also the 
Sixth Form Support Officer reports to Stephen Flain, Assistant Headteacher and 
Director of Sixth Form and is able to work closely to ensure Higher Education is linked 
with career advice and guidance and links with UCAS as the majority of St Michael’s 
students at Post 16 go onto Higher Education.  
 
The School Link Governor Mrs K Beckles, a parent, supports the Career and Business 
Departments and is dedicated to supporting the school to deliver the aims of the 
Governing Body within a framework of trust, respect and shared values.  
 
All staff are involved in delivering CEIAG and receive support from their line managers 
(Subject Leaders, PALCS) as well as from the Careers Co-ordinator and the Careers 
Advisor. CEIAG is organised and delivered largely as part of PSHE. Some CEIAG 
issues are also delivered through subject departments, e.g. Career Fairs, external 
providers and planned activities. Claire Spinner is responsible for the Services For 
Young People personal advisor Amy Moores who provide the IAG on a one to one basis 
for students in Years 9-13.  
 
 

4. CURRICULUM 
 

A planned programme of CEIAG is delivered to students at appropriate points of their 
development. The Careers Department and PSHE co-ordinator Ellie Scanlon have 
responsibility for planning the school CEIAG programme and providing appropriate 
materials, and where necessary INSET to members of pastoral teams involved in 
delivering CEIAG. All form tutors in year 7-13 have responsibility for delivering CEIAG 
as part of the school’s PSHE programme.  
 
The school accepts that all teaching staff have a responsibility for CEIAG, and students 
feel able to consult subject as well as pastoral staff on specific careers issues. In 
addition, subject departments contribute through their programmes of study to students 
understanding of the world of work.  
 
Through a planned programme of CEIAG students need to, develop themselves through 
careers and work related learning, assess their own needs, interest, values, aptitude 
and aspirations, be given opportunities to develop the knowledge, self-reliance, key 
skills and other capabilities required for working life. The students are encouraged to 
find out about the local, national, and international opportunities and gain direct 
experience of work as part of the curriculum. Students need to implement their career 
plan, become independent in making decisions, review and evaluate their decisions and 
acquire skills for making effective transitions to from school to higher education and or 
the world of work. 
 
 

5. PERSONAL PROVISION 
 

The learner’s entitlement to careers education is independent and impartial – All Year 
11 students are offered a Careers Interview, provided by External providers Services for 
Young People. Students are formally introduced to the Careers advisor in year 9.  
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Requests for individual guidance are accepted and statemented students from year 9 - 
13 receive a guidance interview as a matter of priority. Students can be referred by any 
member of staff, parent or can self-refer.  
 
Equal opportunities are integral to the delivery of Careers Education.  An equal 
opportunities dimension will be identified by: Access to CEIAG within the school, to the 
independent guidance of the Careers Service, to information on opportunities for 
continued education, training and employment. These resources are available, 
physically accessible and user friendly.  
 
The school will provide positive and non-stereotypical images to students to encourage 
achievement. They will be encouraged to spire to realistic but ambitious career 
opportunities. Support will be tailored to the individual and will aim to equip him or her 
with the skills needed to access the appropriate sources of information.  

 
 
6. RESOURCES 

 
The Careers Room is located above the Sixth Form Common Room. As part of the 
Careers suite, the Careers Department has use of the Careers Office, where careers 
literature is housed and has computers dedicated to running careers programs. The 
office is equipped with a telephone and electricity point so that the Careers Adviser can 
use a word processor and careers database while interviewing students.  
 
Students can drop in and see the Connexions PA on Tuesday and Thursday break 
times. Each year group has access to up to date information and has access to Unifrog 
on the school system - a code is available for students on the Google Classrooms.  We 
support our young people in their applications to the colleges of Further Education in the 
area. The local college prospectuses are available in school, as are application forms.  
We inform students of the College Open Evenings and of the introduction week.   

 
 
7. STAFF DEVELOPMENT AND CPD 
 

The Careers Department has made extensive use of Services For Young People as a 
training provider. The Careers Co-ordinator attends training days throughout the year as 
Part of the traded agreement.  New staff will have an induction where Career and PSHE 
training will be given. Staff are regularly updated in order to meet criteria within the 
Gatsby benchmark and CPD is arranged as necessary through inset delivered by 
trained personnel. 

 
 
8. MONITORING, REVIEW AND EVALUATION OF PROGRAMME AND DELIVERY 
 

The delivery of CEIAG is subject to the monitoring and evaluation processes, which 
apply to all PSHE programmes. CEIAG at St Michael’s is reviewed and evaluated yearly 
by Claire Spinner and the PSHE co-ordinator, often with input from the Careers Adviser. 
A verbal review of the partnership agreement takes place termly and a written review 
takes place each year.   
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The Careers Department contributes annually to the School Review and Development 
Plan. The Careers Adviser draws on school records of expected GCSE performance to 
inform guidance interviews, as well as on written information provided by students 
themselves on their skills, interest and achievements.  Each guidance interview is 
recorded in an action plan which is given to the student and also filed for the school. 
Work Experience is evaluated by the Work Experience Co-ordinator Claire Spinner, 
using a range of information from students, parents, employers and tutors. All staff 
involved in the planning and delivery of CEIAG are welcome to contribute to the review 
and evaluation. Students and parents are also welcomed to contribute towards CEIAG. 

 
 
9. PARTNERSHIPS 

 
An annual Service Level Agreement currently takes place yearly between the school 
and Services for Young People. 

 
 
10. BUSINESS LINKS 
 

The Careers Department invites local employers to contribute to the CEIAG programme. 
A range of local employers support us through the Work Experience scheme. The 
Careers Department works with the local TEC in distributing training Credits and 
Modern Apprenticeship information. We support our young people in their applications 
to the colleges of Further Education in the area. The local college prospectuses are 
available in school, as are application forms. In the future we aim to work with the Local 
Enterprise Partnership to improve school provision. 
 
 

11. ENGAGING THE PARENTS/CARERS 
 

Parents and carers have an important role to play in Careers education. They are given 
updates and information of events taking place via email, newsletter and at Parent 
Information Evenings. Parents have contributed to the Careers Fair and career talks to 
different years, we always welcome and encourage parent interest and support. 
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This policy is reviewed annually in discussion with relevant staff and external partners, 
and key priorities for action are identified and included in the school Development Plan.  
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