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INTRODUCTION 
 
The school is a Catholic Co-educational Academy under the Diocese of Westminster Academy 
Trust. The Governors' intention that religious education as the 'core of the core curriculum' in the 
Catholic tradition will be maintained. Sixth Form is not the ‘normal point of entry’ to the school.   
 
The published admission number for the Sixth Form is 60 for Year 12 external admissions. 
 
ENTRY REQUIREMENTS 
The minimum basic entry requirement to Sixth Form at St Michael’s Catholic High School is 5 X 
grade 4’s at GCSE, including Mathematics and English Language. Achieving this minimum 
requirement, would allow a student to pursue a Vocational pathway. The table below outlines 
the recommended study programme offered to students based on their GCSE grades profile. In 
addition to this minimum basic entry requirement, the ‘standard entry requirement’ for each 
subject must also be met in order to be offered a place on a course. The ‘standard entry 
requirement’ varies depending on the course chosen. 
 
Should a student not achieve one of GCSE Mathematics or English Language at a grade 4, 
there may be an opportunity to take a Vocational course on the condition that the GCSE is taken 
again in the November series and all other entry criteria has been met. If both GCSE 
Mathematics and English Language are not graded 4 or above, then entry into Sixth Form will 
be declined. 
 
Student’s GCSE results Recommended Study Programme 

Grade 7s and above 
 

3 A’ levels  

Students can opt for a 4th subject where appropriate 
Student’s GCSE results show an aptitude for end of course exams  
You must meet the standard entry requirement for each subject 

A combination of grade 7s 
and 6s 

3 A’ levels 

Students should be successful with all exam assessment, all at the end of 2 years 
These results give access to a wide range of A’ level subjects   
You must meet the standard entry requirement for each subject 

Majority of grades 6s  
 

3 A’ levels 

Students should still be successful with all exam assessment 
Students should consider at least one A’ level with a coursework element  
Some A’ levels may not be open to you to study 
You must meet the standard entry requirement for each subject 

A combination of grade 6s 
and 5s 
 

2 A’ levels and 1 Vocational course 

Students might be more suited to continuous assessment but should still be able to 
succeed in many A’ levels, especially where the subject has a coursework element   
You must meet the standard entry requirement for each subject 

A combination of grade 5s 
and 4s 
 

2 Vocational courses and 1 A’ level or 3 Vocational courses 

Students are probably more suited to continuous assessment but cannot take more 
than 1 A’ level subject 
You must meet the standard entry requirement for each subject 

Majority of grade 4s 
Minimum of 5 X grade 4’s 
including GCSE Mathematics 
& English Language to enter 
Sixth Form 

 

3 Vocational courses 

NB: students need to re-sit either Maths and/or English Language if a grade 4 has 
not been achieved at GCSE   
You must meet the standard entry requirement for each subject 

 
APPEALS 
We will write to you with the outcome of your application and if you have been unsuccessful the 
county council will write to you with registration details to enable you to login and appeal online 
at www.hertfordshire.gov.uk/schoolappeals  
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IN YEAR ADMISSIONS 
Applications for In Year admissions for Year 12 are made direct to the school. If more 
applications are received than there are places available then applications will be ranked by the 
governing board in accordance with the oversubscription criteria. 
 
If a place cannot be offered at this time then we will advise you of the reasons and of you will be 
informed of your right to appeal.  You will be offered the opportunity of being placed on a 
Continuing Interest (CI) list. The CI list will be maintained by the governing board in the order of 
the oversubscription criteria (as below) for Year 12 and not in the order in which the applications 
are received. If a place becomes available the governing board will re-rank and a place will be 
offered.  
 
We do not hold a CI list for Year 13 as we run two year courses that must start in Year 12. 
 
Fair Access Protocols 
The school is committed to taking a share of children who are vulnerable and/or hard to place, 
as set out in locally agreed protocols. Accordingly, outside the normal admissions round the 
governing board is empowered to give absolute priority to a child where admission is requested 
under any local protocol that has been agreed by both the Diocese and the governing board for 
the current school year. The governing board has this power even when admitting the child 
would mean exceeding the published admission number (PAN) and will admit the child before 
any students on the Continuing Interest List. 
 
OVERSUBSCRIPTION CRITERIA 
Entry will be determined by students meeting the academic requirements detailed in the ‘Basic 
Entry Requirements’ and the ‘Standard Entry Requirements for your chosen subject’.  In the 
case of oversubscription, the following criteria which will be applied rigorously in the following 
order:  
 

1. External students who are, or were previously, looked after, including those who appear (to the 
admission authority) to have been in state care outside of England, and ceased to be in state 
care as a result of being adopted or became subject to a child arrangements order or a special 
guardianship order. (See notes 1, 2, 3 & 4). 

 
2. Other students who are baptised Catholic (see note 5) with a Certificate of Catholic Practice (see 

note 6) and apply for Sixth Form using the school’s application process. 
 

3. Any other students 
 
Tie Break 
In case of over subscription within each of the criteria, a proximity measurement will be applied, with 
priority given to Students who live nearest to the school.  Home address is defined as where the 
student resides for 50% or more of the school week (see note 7).  ‘Straight Line’ distance 
measurement is taken by entering the school postcode and the home address postcode of the student 
into GoogleMaps and using the result.  In the event that a student is not offered a place, they will have 
the opportunity to join our Continuing Interest (CI) list. 
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NOTES: 
Note 1: 
‘Looked after Child’  
Places are allocated to children in public care according to Chapter 7, Section 2 of the Schools 
Admissions (Admission Arrangements and Co-ordination of Admission Arrangements) 
(England) Regulations 2012. 

These children will be prioritised under Rule 1. 

Highest priority will also be given to children who were previously looked after, including those 
looked after outside of England, but ceased to be so because they were adopted, or became 
subject to a child arrangement order or a special guardianship order. 

A ‘child looked after’ is a child who is:- 
a) in the care of a local authority, or 
b) being provided with accommodation by a local authority in the exercise of their social 

services functions (section 22(1) of The Children Act 1989) 
 
All adopted children from care who are of compulsory school age are eligible for admission 
under Rule 1. 
 
Children in the process of being placed for adoption are classified by law as children looked 
after providing there is a Placement Order and the application would be prioritised under Rule 1. 
 
Children previously looked after abroad and subsequently adopted will be prioritised under Rule 
1 if the child’s previously looked after status and adoption is confirmed by Hertfordshire’s 
“Virtual School”.   
 
The child’s previously looked after status will be decided in accordance with the definition 
outlined in The children & Social Work Act 2017: 

i. to have been in state care in a place outside of England and Wales because he or she 
would not otherwise have been cared for adequately, and 

ii. to have ceased to be in that state care as a result of being adopted. 
 
A child is in “state care” if he or she is in the care of, or accommodated by –  

a) a public authority 
b) a religious organisation, or 
c) any other organisation the sole or main purpose of which is to benefit society. 

 
Note 2: 
‘Adopted’ An adopted child is any child who has been formally adopted and whose parent/guardian 
can give proof of adoption. 
 
Note 3: 
‘Special Guardianship Order’ A Special Guardianship Order is an order under the terms of the 
Children Act 1989 s.14A appointing one or more individuals to be a child’s special guardian(s). 
Children, who were ‘looked after’ immediately before the Special Guardianship Order was made, 
qualify for this category. 
 
Note 4: 
‘Child Arrangements order’ A Child Arrangements order is an order under the terms of the Children 
Act 1989 s.8 settling the arrangements to be made as to the person with whom the child is to live.  
Children ‘looked after’ immediately before the order is made, qualify in this category. 
 
Note 5: 
For the purposes of admissions criteria, the term ‘Catholic’ is a person who is a member of a Church 
in full communion with the See of Rome, including Eastern Catholic Churches.  This will normally be 
evidenced by a Certificate of Baptism in a Catholic Church.  For the purposes of this Policy it also 
includes a “looked after” child who is in the process of adoption by a “Catholic family”. 
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Note 6: 
‘Certificate of Catholic Practice’ means a certificate issued by the family’s parish priest (or the priest 
in charge of the church where the family attends Mass) in the form laid down by the Bishops’ 
Conference of England and Wales. It will be issued if the priest is satisfied that at least one Catholic 
parent or carer (along with the child, if he or she is over seven years old) have (except when it was 
impossible to do so) attended Mass on Sundays and holy days of obligation for at least five years (or, 
in the case of the child, since the age of seven, if shorter). It will also be issued when the practice has 
been continuous since being received into the Church if that occurred less than five years ago. It is 
expected that most Certificates will be issued on the basis of attendance. A Certificate may also be 
issued by the priest when attendance is interrupted by exceptional circumstances which excuse from 
the obligation to attend on that occasion or occasions. Further details of these circumstances can be 
found in the guidance issued to priests. http://rcdow.org.uk/education/governors/admissions/ 

Note 7: 
‘Home address’ is defined as:- 
 
The address provided must be the student’s current permanent address at the time of 
application  
 
• At the time of application” means the closing date for applications 
• “Permanent” means that the student has lived at that address for at least a year 
 
Where a family has not lived at an address for a year, they must be able to demonstrate that 
they own the property or have a tenancy agreement for a minimum of 12* months and the 
student must be resident in the property at the time of application. 
 
The application can only be processed using one address. If a student lives at more than one 
address (for example due to a separation) the address used will be the one where the student 
lives for the majority of the time. If a student lives at two addresses equally, parents/carers 
should make a single joint application naming one address.  
 
If a student’s permanent residence is disputed, parents/carers should provide court 
documentation to evidence the address that should be used for admission allocation purposes. 
If two applications are received, with different addresses and/or different preferences, neither 
will be processed until the address issue is reconciled.  
 
It is for a student’s home Local Authority to determine address. If two applications, with different 
addresses are received from the same Local Authority, it will be for that Local Authority to 
determine permanent address. If two applications are received from two different Local 
Authorities, the above process will be used 
 
If two different applications are received for the same student from the same address, e.g., 
containing different preferences, parents/carers will be invited to submit a joint application or 
provide court documentation to evidence the preferences that should be used for the admission 
process. Until the preference issue is reconciled neither application will be processed. 
 
* If, because of the nature of the agreement, it is not possible to provide a 12-month tenancy 
agreement, alternative proof of address will be requested and verified as necessary with the 
Shared Anti-Fraud Service. 
 
Note 8: 
‘Parent’ - A ‘parent’ means all natural parents, any person who is not a parent but has parental 
responsibility for a child and any person who has care of a child. 
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